IRIGA CITY WATER DISTRICT

RUFINO LLAGAS SR. ST., SAN ROQUE, IRIGA CITY
Tel. Nos. (054) 299-6504* Telefax (054) 299-5709

OFFI CE ORDER NO. 2-19

TO : ALL | CAD EMPLOYEES

FROM . GENERAL NMANAGER

DATE .3 January, 2019

SUBJECT : GUIDELI NES I N THE REVI EW AND COMPLI ANCE PROCEDURES | N

THE FI LI NG OF AND SUBM SSI ON OF THE STATEMENT OF
ASSETS, LIABILITIES AND NETWORTH AND DI SCLOSURE OF
BUSI NESS | NTERESTS AND FI NANCI AL CONNECTI ONS

Pursuant to the pertinent provisions of Republic Act 6713
ot herwi se known as the “CODE OF CONDUCT AND ETHI CAL STANDARDS FOR
PUBLI C OFFI Cl ALS AND EMPLOYEES”, section 8 stipulates: Statenents
and Disclosure. - Public officials and enpl oyees have an obligation
to acconplish and submt declarations under oath of, and the public
has the right to know, their assets, liabilities, net worth and
financial and business interests including those of their spouses
and of unmarried children under eighteen (18) years of age living in
their households, the IRIGA CTY WATER DI STRICT hereby constitute
SALN Revi ew and Conpliance Committee with the foll ow ng conposition:

Chai rperson/ Al ternate : ROMULO M CORPORAL, JR
General Manager

Menber :  ANALENE A. | D OVA
Adm n. Service Oficer

GUI DELI NES

I.  FILING and SUBM SSI ON OF SALN

a. Al'l Plantill a-Based Personnel shall file under oath their
SALN and Disclosure of Business Interest and Financial Connections
wi th the Human Resource Managenent O ficer (HRMO, to wit:
i. Wthin thirty(30) days after assunption of office, statenents of

whi ch nust be reckoned as of his/her first day of office;
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il On or before April 30 every year thereafter, statenents of
whi ch nust be reckoned as of the end of the preceding year;

. Wthin thirty (30) days after separation from the service,
statenents of which nust be reckoned as of his/her |ast day of

of fice.

b. Enpl oyees are strictly required to fill in all applicable
information and/or make a true and detailed statenent in their

SALNs. Itens not applicable should be marked NV A (not applicable).

I'1. PERSONS AUTHORI ZED TO REVI EW AND COVPLI ANCE COW TTEE

The Human Resource Managenent Oficer (HRMO) of the Review and
Compliance Committee shall receive copies of employees” SALN and
evaluate if the same has been submitted on tinme, conplete and in
proper form and render opinion interpreting the provisions on

review and conpliance procedure in the filing thereof.

I11. DUTIES OF THE REVI EW AND COVPLI ANCE COW TTEE
The Review and Conpliance Commttee shall prepare a list of the
foll ow ng enpl oyees, in al phabetical order to be submtted to the
head of agency copy of furnished the Cvil Service Comr ssion on
or before May 15 of every year:

a. Those who filed their SALNs with conpl ete dat a;

b. Those who filed their SALNs but inconplete data, and

c. Those who did not file their SALNs.
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V.  MN STERI AL DUTY THE CHAI RPERSON TO | SSUE COMPLI ANCE ORDER

| medi ately upon receipt of the aforenmentioned |[ist and
reconmendat i on, it shall be the mnisterial duty of the
Chairperson to issue an order requiring those who have inconplete
data in their SALN to correct/supply the desired information and
those who did not file/submt their SALNs to Conply within non-

ext endabl e period of three (3) days fromreceipt of said order.

Assets and/or properties acquired, donated or transferred for a
particular year, but were not declared on their SALN for that
year, as the sanme cane to his/her know edge only after he/she
filed, corrected and/or submtted his/her SALN, nust be decl ared

or reflected in the next or succeedi ng SALN.

V.  SANCTI ON FOR FAI LURE TO COWPLY/ | SSUANCE OF A SHOW CAUSE ORDER
Failure to correct/submt SALN in accordance with the procedure
and within the given period pursuant to the directive shall be
ground for disciplinary action. The Head of Agency shall issue a
show cause order directing the concerned enployee to submt
hi s/her comment or counter-affidavit; and if the evidence so
warrants, proceed with the conduct of adm nistrative proceedi ngs
pursuant to the 2017 Revised Rules of Adm nistrative Cases in the
Cvil Service. The offense for failure to file SALN shall be:

15t Offense - Suspension for one (1) nmonth and one (1)
day to six (6) nonths

2" Of f ense - Di sm ssal fromthe service
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VI. TRANSM TTAL OF ALL SUBM TTED SALNs TO THE CONCERNED AGENCI ES
ON OR BEFORE JUNE 30.

The HRMO shall transmt all original copies of the SALNs received
to the Ofice of the Orbudsman/ Concerned O fice, |ist of enployees
to the Cvil Service Conmission Field Ofice.

For your information, guidance and conpliance.

Rgvgé)cdapom_ JR

““General Manager



IRIGA CITY WATER DISTRICT
OFFICE ORDER NO. 2-19

Guidelines in the Review and Compliance Procedure in the Filing of and Submission of
the Statement of Assets, Liabilities and Networth and Disclosure of Business Interests
and Financial Connections

CONTROL MONITORING UNIT:

NAME SIGNATURE—__
{\%"\. %’ ' ,»"';?
Corporal, Romulo M. Jr. i /

Fucio, Joseph Ulysses P.

i3

Idioma, Analene A.

g

Margate, Kim Sergius R.

Neri, Princess Korine D.

SO

i

Ragasa, Lea B.

Salvadora, Albert A.
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